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How To Find a Particular Flight

Sometimes you know the exact flight you want, or you know the airline
your want - this explains how to narrow down the search results to
find exactly what you want.

When you start using Trip Manager, it wants to show you all the flights
possible. By changing the search preferences you can narrow down what
it searches for.

First you’ll search for a specific airline, then you’ll select the time
that flight leaves.

Selecting a specific airline

Go to www.TripManager and log in.

N

Click on the Flights tab at the top left.

The following screen appears.

Notice the “Preferences for This trip” menu on the left.
This is where you narrow (or broaden) your search.
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3. To pick a specific airline, click on the “All Airlines” box and choose
“Specific Airline”.
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4. Click on the box below Specific Airline and choose your airline.
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Now when you do a search ONLY that airline’s flights will appear as shown

below.
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Selecting an exact departure time

Below the “Airline search” box, you’ll see a “Search Time Window” box. By
default it is set to 6. This means it searches six hours earlier and
six hours later than the time you chose.

If you know the time your flight departs, set it to a lower number. Try
setting it to “1” and it will only return flights 1 hour earlier or
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later than your chosen departure times.

If that doesn’t do the trick, try a 2 hour time window.
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Two more hot tips - show more flights

More choices to choose from
To see more choices, click on “More preferences...”.
More choices will appear at the bottom of the left-hand menu.

For an explanation of what they mean, click on the “Help” tab at the
upper right.

See more flights in the results list
After you do a search, you might have many pages of results.

It’s easier to look through them if more than 10 are displayed. Here 1is
how to see 50 at a time in the list.

Scroll to the bottom of the page and at the lower right it says “Display
10 results per page”.

Click on the number and change it to 50.

Dizplay | 30 M| results per page.

| Rezource Center

Now you’ll see 50 results i the list (or fewer, if there aren’t 50
flights at that time on that airline).
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